
Day Lesson Plan for Students 12th Grade On
How To Use Google Products
** (10 minutes)**

Begin by asking students if they have ever used any Google products
before.

Briefly discuss the different Google products that are available.

Explain the objectives of the lesson.

2. Google Search (20 minutes)

Show students how to use Google Search to find information on a
variety of topics.

Discuss the different search operators that can be used to narrow
down search results.

Have students practice using Google Search to find information on a
topic of their choice.

3. Google Drive (15 minutes)
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Show students how to use Google Drive to store and share files.

Discuss the different types of files that can be stored on Google Drive.

Have students create a Google Drive account and practice uploading
and sharing files.

4. Google Docs (20 minutes)

Show students how to use Google Docs to create and edit documents.

Discuss the different features of Google Docs, such as collaboration,
revision history, and templates.

Have students create a Google Doc and practice adding text, images,
and other elements.

5. Google Sheets (15 minutes)

Show students how to use Google Sheets to create and edit
spreadsheets.

Discuss the different features of Google Sheets, such as formulas,
functions, and charts.

Have students create a Google Sheet and practice entering data and
creating formulas.
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6. Google Slides (15 minutes)

Show students how to use Google Slides to create and edit
presentations.

Discuss the different features of Google Slides, such as themes,
layouts, and transitions.

Have students create a Google Slide and practice adding text, images,
and other elements.

7. Assessment (10 minutes)

Have students complete a quiz to assess their understanding of
Google products.

Collect student work and provide feedback.

8. Closure (5 minutes)

Review the objectives of the lesson.

Ask students if they have any questions.

Encourage students to continue practicing using Google products on
their own.

For students who are struggling, provide them with more support
during the activities.

For students who are advanced, challenge them with more complex
tasks.



Have students create a project using Google products.

Have students present their projects to the class.

Have students create a tutorial on how to use a specific Google
product.

Google for Education: https://edu.google.com/

Google Products: https://products.google.com/

Google Classroom: https://classroom.google.com/

Google Search: https://www.google.com/

Google Drive: https://drive.google.com/

Google Docs: https://docs.google.com/

Google Sheets: https://sheets.google.com/

Google Slides: https://slides.google.com/
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